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This is how we zoom it 

This is how 
we Zoom it 

Mute &
unmute 
yourself

Turn on & 
off video 
of yourself

Activate
raise hand 
function

Join the 
chat

Type 
questions
here

Make 
requests

Rename 
yourself

Raise handRequest trainers 
speak slower
Request break

Attendee
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TECH ETIQUETTE

Use your video, 
if possible

Participate! We’ll have 
time for discussions in 
breakouts and the large 
group, as well as some 
polling. When we ask for 
volunteers, don’t be shy!

If you have headphones, 
use them! Keep your 
microphone close to your 
mouth when talking.

Keep yourself 
muted unless you 
are speaking

Change your 
phone number 
to your name

Use chat if you 
have questions

If you have tech 

questions use the chat 

feature to ask our tech 

person for support

If you lose 
connection, just  
log back on
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